
CUSTODIAN 

St. Benedict’s Church 
This position is responsible for overall cleaning of the church, including entrances, the church itself, the Parish Center 

and offices, and the basement and kitchen, plus the rectory.  Hours required for these tasks is 15-18 hours/week – 

usually as 3-4 hours/weekday. 

 

GENERAL RESPONSIBILITIES (include but not limited to):  

1. Regular cleaning of all spaces in the church building – including the tasks of: 
a. Daily emptying of garbage cans and recycle bins throughout the facility. 
b. Regular (weekly) dusting of furnishings. 
c. Regular sweeping/moping/vacuuming floors in Parish Center. 
d. Regular restroom cleaning (as described below). 
e. Regular kitchen cleaning 

2. Weekly cleaning of the parish rectory (day of week and time of day agreed upon with the priest). 
3. Periodic cleaning of such furnishings as kitchen appliances and other permanent fixtures. 
4. Participate in regular parish staff meetings (once per month; normally on a Tuesday morning) 
5. Perform other duties as assigned by Pastor. 
 
SPECIFIC RESPONSIBILITIES (includes but not limited to):  
 
1. Daily cleaning of Parish Center, gathering space, and sacristy to include: 

a. emptying of garbage cans/recycle bins in all spaces. 
b. Vacuum/sweeping of parish center floors – including offices and restrooms. 
c. Clean Parish Center restroom toilets and sinks; kitchenette sink and countertop. 
d. Fill soap dispensers, paper towels, toilet paper as needed. 

2. Clean the worship space/sanctuary and sacristy at least once/week: (preferably and minimally each Monday) 
a. Dust furnishings in altar area; organ and piano, window sills, statues, pictures. 
b. Clean sacristy and confessional – including dusting of furnishings, vacuuming confessional floor, 
               clean sacristy sink. 
c. Dust gathering space furnishings. 

3. Other once/week duties: 
a. Dust office furnishings 
b. Clean glass doors/windows in main entrance. 
c. Launder towels/rags 
d. Clean Kitchen/basement (preferably and minimally each Thursday) 

i. Wash/put away dishes 
ii. Put away/throw away food, miscellaneous items left behind on counters. 
iii. Scrub sinks 
iv. Wipe off counters and stove. 
v. Fill soap and paper towel dispensers as needed. 
vi. Clean basement restrooms (including floors) 
vii. Check refrigerators and discard out-of-date food containers 
viii. Sweep and mop kitchen floors. 
ix. Inform parish secretary of need to purchase specific kitchen supplies. 
 
 
 



e. Clean Rectory once per week (3-4 hours): 
i. Clean kitchen (including sink, countertops, floor, etc.) 
ii. Clean main-floor bathroom (toilet, sink, bathtub, floor) 
iii. Empty garbage cans/recycle bins. 
iv. Change bedding in bedroom/s 
v. Wash all used bed linens; towels; etc. 
vi. Sweep/vacuum floors. 
vii. Dust furnishings 
viii. Check upstairs guest quarters (bedrooms/bath) and clean each space as needed. 

4. Other periodic (monthly) duties: 
a. St. Anthony Foyer – wipe down and condition leather furniture; clean walls as needed. 
b. Wipe out refrigerators in Parish Center and basement kitchen. 
c. Wipe down outside of kitchen cabinets. 
d. Check for and vacuum cobwebs throughout facility. 
e. Clean kitchen stoves, ovens (twice per year). 
f. Once per year:  Wash insides of kitchen cabinets in both the Parish Center and basement kitchen as well  
                as proofing oven and cake cabinet; vacuum heater fans and grates. 
 

The responsibilities listed above are representative of the position and are not intended to be all inclusive. 
 
PERFORMANCE EXPECTATIONS 
 
1. Work cooperatively with other staff, volunteers and parishioners. 
2. Listen and communicate effectively with the pastor and parish staff. 
3. Accept direction and feedback on performance from Pastor.  
4. Perform assigned tasks in a timely manner. 
5. Maintain strict confidentiality of information related to parish records, census data, and of those who request  
               pastoral ministries of the parish staff. 
6. Maintain position related boundaries, referring parishioners to appropriate staff, etc., as needed. 
7. Ability to follow directions and to work independently with little supervision. 
8. Manage multiple tasks and use good judgment to set priorities. Plan work to accomplish required tasks.  
9. Ability to work around parish activities without disruption and with respect for the sacred nature of the church  
               space itself. 
10. Recognize potentially unsafe situations and respond appropriately and quickly. 
11. Remain positive and courteous, even in stressful situations.  
12. Speak and act in a manner appropriate for a Catholic parish.  
13. Use appropriate means of communication for the workplace effectively: email, voicemail, etc. 
 
QUALIFICATIONS 
 
To perform this job successfully, an individual must be able to perform each essential duty satisfactorily.  Reasonable 
accommodations may be made to enable individuals with disabilities to perform the essential functions. The 
requirements listed below are representative of the knowledge, skill, and/or ability required.   
 
EDUCATION and/or EXPERIENCE 
1. Successfully pass a criminal background check. 
2. High school diploma or general education degree (GED) or  
3. One year of related experience and/or training or  
4. Equivalent combination of education and experience. 
5. Must be able to complete Diocese of Duluth Safe-Environment training  
 
 
 



 
 
 
LANGUAGE SKILLS  
Ability to read and interpret documents such as safety rules, operating and maintenance instruction and procedure 
manuals. Ability to communicate effectively and correspond with others.  
 
CERTIFICATES, LICENSES 
Possess a valid driver’s license. 
  

PHYSICAL REQUIREMENTS  

The physical demands described here are representative of those that must be met by an employee to successfully 
perform the essential functions of this job. Reasonable accommodations may be made to enable individuals with 
disabilities to perform these essential functions. While performing the duties of this job, the employee is required to 
stand, walk, reach with hands/arms, use hands to feel objects such as tools or controls, talk, and hear. The employees is 
frequently required to use hands to touch, handle or feel. The employee is occasionally required to sit, climb, balance, 
stoop, kneel, crouch or crawl. The employee must regularly lift and/or move objects up to 10 pounds, frequently lift 
and/or move objects up to 25 pounds and occasionally lift and/or move objects more than 50 pounds. Specific vision 
abilities required by the job include close vision, distance vision, peripheral vision, depth perception, and the ability to 
adjust focus. 

WORK ENVIRONMENT 

The work environment characteristics described here are representative of those an employee encounters while 
performing the essential functions of this job. The environment is a traditional church setting.  While performing the 
duties of this job, the employee is regularly exposed to moving mechanical parts.  The employee is frequently exposed 
to fumes or airborne particles, outside weather conditions, and vibration.  The employee is occasionally exposed to wet 
and/or humid conditions; high, precarious places; toxic or caustic chemicals; extreme cold; extreme heat; and risk of 
electrical shock.  The noise level in the work environment is usually moderate but can be high when using equipment.   

 


